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Plan the next 20 minutes.
For when you only have a small window. One task, one target, one first step. Then a short check
at the end so the next block starts somewhere.

The task or topic
One thing. Not “the whole assignment”.

Time I actually have
Minutes, honestly.

What is in front of me
Tick what is actually here. It changes the plan.

The task sheet, question or marking key

My notes or the textbook

Practice questions or a past paper

Teacher feedback or a marked draft

One thing to get done in this block
Small enough to finish. A sentence, a plan, one paragraph, one topic.

The first step
Something you could start in the next sixty seconds.

Stopping point
How you will know this block is done, even if the whole task is not.

Check at the end
What got done · what is still unfinished · what the next block should start with.

Done when you reach the stopping point, not when everything is finished.
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